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eLMS 5.8  User Job Aid – Launching Online Content

Purpose: The purpose of this job aid is to guide users through the step-by-step process of identifying and launching online content. 

Tasks:
Task A: Identify Online Content

Task B: Launch Online Content

Task A: Identify Online Content

1. Navigate to Learning > Learning Plan from the top menu. 
From the learning plan all items can be filtered to show only those with online content.  

2. Also, the type of content is indicated by the mouse or online icon in the Type column.

3. The online icon in the Type column indicates the content type.
Task B: Launch Online Content

4. From the learning plan, click the Go to Content button for the item you wish to launch.

5. The Online Content Structure page will appear.  An item may contain one or more content objects.  
Click the content object title link to launch the content object.

6. The content will launch in a separate window.  Complete the content as prescribed in the course.

7. When the content object is complete, the separate window will close, and return you to the Online Content Structure page.
Click the Return to Content Structure button to continue. 
Completion date and time of an object will be captured. 
If the online item contains more than one content object typically all objects must be completed in order for the item to be complete.

8. Click the next content object title link to continue completion of the course.
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